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Executive Summary:  

 
 
This report is to set out the Council’s approach to undertaking DBS (previously CRB) 
checks and the renewals of checks for existing staff.  
 
The Council will be asking all new starters who are in a role which requires a DBS 
check to agree to having the cost of the check deducted from their first salary 
payment.  
 
All staff will be encouraged to sign up to the DBS Update Service, at a cost of £13 
per person, per year which the Council will reimburse when claimed through the 
expenses system. The Update Service allows the Council to run a quick check on 
individual records to establish whether there have been any changes to that 
individual’s DBS record.  
 
 
 
Recommendation(s): 
 
The Committee is recommended to consider and comment on the report. 
 
 

 



 

1. PURPOSE OF THE REPORT 
 
1.1 This report is to inform Employment Committee of a change of approach in the 

way the Council undertakes and renews Disclosure and Barring Service (DBS) 
checks and ask for comment. 

 
1.2 The Council has been undertaking a review of its safeguarding procedures. A 

thorough review of job roles within the Council has been undertaken in light of 
changing advice from the DBS.  
 

1.3 The Council has an obligation to ensure that all members of staff working with 
children or adults at risk are suitable to hold those positions, and DBS checks 
are one of the ways in which we can do that.  

 
1.4. The Council currently undertakes a check on new starters when they join, but 

does not undertake any rechecking. 
 
1.5 Enhanced DBS checks cost £44, and it is common practice to renew DBS 

checks every 3 years. We have surveyed members of EELGA and the majority 
renew every 3 years. 

 
1.6 The Council is proposing that all staff who work on a role requiring a DBS check 

have that check undertaken now, so that we have a current certificate for 
everyone. We will then encourage relevant staff to join the Update Service.  

 
1.7 The DBS offers an Update Service which individuals can subscribe to. This 

costs the individual £13 per year and allows the individual to provide their DBS 
number to their employer who can run a quick online check to establish whether 
there have been any changes to that person’s DBS certificate. If there have 
been no changes, it will not be necessary to undertake a new check. If there 
have been changes, it will be necessary to undertake a new check.  

 
1.8 The online checks via the Update Service will be conducted by HR on an 

annual basis.  
 
1.9 For those members of staff who do not subscribe to the Update Service, a new 

check will be undertaken on a 3 yearly basis. The employee will be informed 
that if they leave within 12 months of the re-check, the cost will be deducted 
from their wages in an effort to encourage staff to use the Update Service.  

 
1.10 All new starters who are in a role which is subject to a DBS check will have the 

cost of the check deducted from their first salary payment. They will be 
encouraged to join the Update Service, which will be reimbursed upon receipt of 
a completed expense claim.  

 
1.11 We will continue to monitor the impact of this to ensure we are not putting 

disadvantaged groups at further disadvantage.  
 
2. RESOURCE IMPLICATIONS 
 
2.1 The initial rechecking off all relevant existing staff will have a small impact on 

the HR team, but it is expected that this will be manageable without having to 
bring in extra resource.   

 
3. THE LEGAL POSITION 
 



3.1 The DBS allows organisations to make their own decisions about whether to 
undertake rechecks on existing members of staff. However, once the certificate 
has been issued, the Council will not be notified if an individual obtains a 
criminal conviction after the date of issue of the certificate. If an individual 
obtains a criminal conviction after a DBS check, and does not disclose it to the 
Council, we would not be aware. Although legally, the Council would face no 
liability for not rechecking DBS certificates in the event that an incident were to 
occur but the media might not be sympathetic to that position.  
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